
E D U C A T O R

Timeline

www.northtexasteenbookfestival.com

File bus requests
Order t-shirts

Share NTTBF dates with
staff & request
chaperones 

Promote NTTBF event &
author lineup - meet with
interested students
Field trip permission slips

NOVEMBER

Send parent/student
reminders
Share chaperone
expectations

JANUARY

2 WEEKS
BEFORE

DECEMBER

FEBRUARY

Discuss field trip with
campus admin

Prepare a t-shirt design 

Meet with attendees &
complete My Day at
NTTBF Plan, answer

questions, give t-shirts

WEEK OF
EVENT

NTTBF


